
 Data policy in support of DARWIN PLUS Initiative projects 

1. Introduction

The IMS-GIS Data Centre is hosted at SAERI and has promoted in the last 4 and a half
years  the  realisation  of  an  island-base  information  management  system across  the  UK
Overseas Territories in the South Atlantic and has overcome the lack of a single information
space/network  where  data  can  be  discovered  and  accessed.  At  the  moment  the  data
management  system  implemented  by  the  IMS-GIS  Data  Centre  is  active  in  Ascension
Island, Saint Helena and the Falkland Islands. 

A series of policies and supporting documents have been issued to guide and regulate the
management of spatial data, primarily environmental, coming from researchers (local and
overseas) and public/private sector.

As far as publicly funded project data are concerned, the objectives are:

 to make  data openly available to validate project results
 to increase impact of data on the local community 
 to  facilitate  reuse  of  data  to  create  new knowledge  and  allow  a  more  informed

decision making process

This document is specifically focussed on guiding participants to the Darwin PLUS project to
comply with best practice of research data management and to meet the objectives listed
above.

2. Definitions:

Project  data include  raw  data  (captured  from  instruments),  derived  data,  documents,
spreadsheets, databases, and media (video/audio/photos). 

Metadata  is descriptive or contextual information that is associated with publications and
data to assist in the discovery, location and retrieval of the data by users. The metadata form
adopted is the ISO 19115.

Parties  are the participants to the DPLUS, the IMS-GIS Data Centre, which is the central
metadata repository for the SA UKOTs (Ascension,  Saint Helena,  Tristan da Cunha and
Falkland Islands); island-based data centre, which is local data centre on the territories1;
project funders, organisations/institutions that fully or partly funded the project.

3. Policy content – general principles

3.1 Data documentation:  

Data  resulting  from  the  DPLUS  project,  which  are  collected  from  other  sources2,  from
devices deployed throughout the project, or derived from analyses and computations, must
1In the Falkland Islands the IMS-GIS data centre is the island-based data centre
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be accompanied with a metadata record which is sent to the data manager of the island-
based data centre. When SAERI is responsible for the management of the data  generated
by the DPLUS, the metadata can be sent directly to the manager of the IMS-GIS data centre
(see contacts).

Metadata should be submitted within three weeks to the end of the project, to allow the data
manager to have the time to check the content of the metadata and upload them to the
online metadata catalogue.

The ISO 19115 metadata form is available online at the IMS-GIS data centre webpage  .   

Part  of  the  duty  of  the  data  manager  is  to  help  the  Project  Manager  and  the  Project
Participants with the writing of the metadata records.

3.2 Data submission  

All data generated from the DPLUS must be submitted by the Project Manager to the island-
based data centre  by the conclusion of the project. 

The  Project  Manager  should  instruct  the  Project  Participants  to  send  copy  of  the  data
through secure protocols.  Arrangements on the best  way to transfer  the data should be
made by the data manager of the island-based data centre, the Project Manager and Project
Participants.

3.3 Data accessibility  

Data that are funded with public money are public assets which should be made available to
the wider public. 

However, it  is acknowledged that there may be legal, ethical and commercial constraints
which can impede open access to the data thereby rendering it restricted.  Any reasons to
restrict the data should be justified by the Project Participant in the metadata form. Examples
of restricted data are data collected for a scientific paper which may not be released prior to
publication, or raw data supplied by third parties only for the purpose of research and which
must  be  destroyed  on  completion  of  the  research.  The  manager  of  the  data  centre  is
responsible for ensuring that the research process is not affected by the careless release of
data. 

As a result, a data request process to access restricted data will be available and online from
the IMS-GIS data centre (please note that  the  current  form is  only  for  data request  for
Falkland Islands data).

2It is important to submit also those data that had minimum processing operaton  e.g. crop to territory region)
as their availability at the local and of-site data centre will stll save tme and avoid duplicaton of efort of 
other data users. 
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It is worth noting that, independently from the type of restriction, DPLUS Project Participants
should stiil submit the data to the island-based data centre to ensure that the data are stored
centrally, securely and can be made available to future data users (through data request
process).

4. Policy content – responsibilities of the Project Participants

1. Provide a clear and comprehensive metadata record for each data collected and/or 
derived to ensure that project data can be discovered by future potential data users.

2. Identify, the role and responsibilities of each party related to the data
3. Provide long term email addresses in the responsible party contacts
4. Ensure that sensitive data are clearly identified and properly managed. State clearly 

the access and use constraints of the data.
5. Send the metadata to the  data centre at least 3 weeks before the end of the project
6. Consider reviewing the metadata until is not up to standard for publication on the 

online catalogue
7. Submit data to the data managers in their final and clean form by the conclusion of 

the project.

5.   Contacts:

SAERI-IMS-GIS data centre: 
datamanager@s  aeri.org  
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